Referring for Statutory Assessment

Schools:
As from the 5th January 2009 the Local Authority will not accept a referral for Statutory Assessment of a child's special educational needs, without a completed CAF Form (Common Assessment Framework).

You can contact the Common Processes Team on 0161 474 5654 to check if a CAF has already been completed, and if so what version they have.
As well as the CAF Form you will also need to include:
· Updated information from the Educational Psychologist. 

· Current reports provided by specialist agencies working with the child. 

· Pupil profile sheet, including the signed parental agreement and completed SEN Status. 

· Complexity checklist 

· Pupil progress sheet 

· Any other relevant additional information. 

Referrals will be returned if the paperwork is incomplete.

Once a referral has been received by the Special Needs Department, the request is considered by the Special Needs Panel, and the pupil's school and parents will be informed of this decision in writing.
Parents:
If School have identified your child has a need they should refer to us for Statutory Assessment. 

If you consider your child to have a need but school have not identified any problems then you can make a parental referral to us.

What you need to do is:
Send us a letter stating your child’s needs, please also include your child’s name, DOB, and address, their current school and any relevant information you may have.

Once a Parental Referral has been received, the Special Needs Department requests reports from your child’s School, the Education Psychology Service, Medical, Learning Support Service, Behaviour Support Service and Social Services.

Once the date is up for the information to be received by, the request is considered by the Special Needs Panel, and parents and the child's school will be informed of this decision in writing.
