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Stockport Aiming High for Disabled Children
Short Breaks Project
Section A – Grant Application (Part One)
ALL ORGANISATIONS ONLY NEED TO COMPLETE THIS QUESTIONNAIRE ONCE IRRESPECTIVE OF HOW MANY PROJECTS THEY SUBMIT APPLICATIONS FOR
Section A (Part One)

A.1
Organisation details
A.2
Equality Questionnaire


A.3
Declaration and enclosure checklist
Please list the Stockport Short Breaks Project priority(ies) this application is for:
__________________________________________________________________________________________________________________________________________________________________________________________

(For a list of Stockport Short Breaks Project priorities, please read the Specifications of Service documents.)
A.1
Organisation Details
A 1.1. Name of the organisation submitting this application 
Contact name for enquiries:

Contact position (job title):
Address:

Post Code:

Telephone Number:

Work Mobile:

Fax Number:

Email Address:

Website:

A 1.2. 
Legal Status
	What is the legal status of your Organisation?
	Registration Number where applicable

	Private Limited Company
	

	Company Limited by Guarantee 
	

	Community Interest Company 
	

	Registered Charity or Housing Association 

Please specify registering body:


	

	Public Sector Organisation
	

	Informal group with constitution              
	

	Other, please describe including registration number:


	


Date of Registration:

A 1.3
VAT Registration

VAT registration number:

A 1.4
Quality Standards

	Please describe any quality standards held by your Organisation

	(

	Ofsted inspection  
	

	CQC
	

	SO9000
	

	IIP 
	

	Matrix
	

	PQASSO (State Level achieved)
	

	Other, please describe:

	


A. 1.5. Insurance


Please complete all details in the table below, if not currently held by your organisation please insert NONE in the Insurer column:

	
	Insurer
	Policy Number
	Expiry Date
	Limit of Liability

£

	Public Liability
	
	
	
	

	Employer’s Liability
	
	
	
	

	Professional Indemnity
	
	
	
	


A. 1.6. CRB Checks

Guidance Note:  All staff and volunteers involved in delivering Aiming High activities/services will be required to have CRB checks at the enhanced rate.  Please ensure that if this is not currently the case, or you are taking on new staff/volunteers that you include this cost in your budgets at Section B.  If you answer No to either A.1.6.1 or A.1.6.2 below please note that compliance with these two requirements will be a condition of funding if your submission is successful.

Question 
A.1.6.1


Does your organisation currently have CRB checks at the enhanced rate for all service delivery staff/volunteers?

Yes



No
Question A.1.6.2

Does your organisation have a Risk Assessment Policy and Procedure detailing how you deal with CRB checks that are returned with positive results?

Yes



No
PLEASE ENCLOSE COPIES OF YOUR CRB RISK ASSESSMENT POLICY AND PROCEDURE.

A.1.7
Formal Joint Working Arrangements or Consortiums

Guidance Note: 
Joint working and consortium arrangements refer to those where:


a)
there is a sub-contracting arrangement


b)
there is a formal joint working agreement

c)
where delivery of services is reliant on joint working and funding of one or more organisations 

d)
consortium that has its own legal structure and formal membership agreements/contracts.

Question 
1.7.1


Are you submitting this application as part of a consortium or jointly with any other organisation(s)?

Yes



No
Question 
1.7.2

If YES, please complete a summary in the table below, adding more rows as necessary:

Guidance Note: Add extra rows to the table as required.  Ensure that all organisations are listed and that each one completes the declaration at the end of this form.  
	Organisation Name
	Role, e.g. Lead Agency, Specialist Service Provider
	Activities to be provided as detailed in this document or Section B - Budget

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


A.2 Equality Questionnaire
ALL ORGANISATIONS SUBMITTING APPLICATIONS, OR INVOLVED IN A JOINT WORKING CONSORTIUM MUST COMPLETE THIS SECTION
If your have any queries about the questions or the supporting information you are required to submit please contact Julie Kilroy or Paul Jamieson.  Your organisation will not be penalised in the selection procedures for seeking advice or clarification from the Council. If you do not have certain policy or procedures in place, this will not affect your application, although you will be expected to sign up to the Council’s ‘Diversity and Equality Policy’, a copy of which can be found as part of the tender package.
If you wish to provide additional information please attach supplementary sheets, but keep this to a minimum

A.2.1. 
Do you have policies in place to ensure that as an employer and as

a service provider you comply with your duties under the equality legislation,

which applies to the United Kingdom?

Yes

No

A.2.2. 
Accordingly, do you have policies in place to ensure that you do not

discriminate directly or indirectly in breach of equality legislation which applies

to the United Kingdom:

· In relation to decisions to recruit, select, remunerate, train, transfer and promote employees?

Yes

 No

· In relation to delivering services?

Yes

No

A.2.3. 
Do you have a written equality policy?

Yes

No
Please attach a copy of your Equality Policy to your application. If the answer was ‘No’, please sign immediately below to confirm that your organisation accepts Stockport Council’s Diversity and Equality Policy, which is available within the Tender Package:

Name:

Position in organisation:

Signed: ______________________________________________________
A.2.4. 
If the answer to A.2.3 was ‘Yes’, does your written equality policy cover:

· Recruitment, selection, training, promotion, discipline and dismissal?

Yes

 No

· Victimisation, discrimination and harassment, making it clear that these are disciplinary offences?

Yes

 No
· Discrimination in the provision of Goods, Facilities and Services, making it clear that it is illegal?

Yes

 No

· The identity of the senior person with for responsibility for the policy and its effective implementation?

Yes

 No

A.2.5. If the answer to A.2.3 was ‘Yes’, are the implications of your equality policy set out:

· In documents available and communicated to employees, managers, recognised trade unions or other representative groups?

Yes

 No

· In recruitment advertisements or related literature?

Yes

No

· In materials promoting your services?

Yes

 No

If you answered NO to any part of questions 4 or 5 please list evidence to show how you promote equality in employment and service delivery:

If you answered YES to any part of questions 4 or 5, please list evidence that can support your answers:

A.2.6. 
In the last three years, have any findings of unlawful discrimination been made against you or your organisation by the Employment Tribunal, the Employment Appeal Tribunal or any other court or in comparable proceedings in any other jurisdiction?
Yes



No

A.2.7. 
In the last three years, has any contract with you or your organisation been terminated on grounds of your failure to comply with:

· Legislation prohibiting discrimination?

Yes



No

· Contract conditions relating to equality?

Yes



No

If the answer to question A.2.6 or A.2.7 is YES please provide details below and specify what steps you or your organisation have taken as a result (continue on an additional sheet if required):

A.2.8. 
In the last three years, have you or your organisation been the subject of formal investigations by the Commission for Racial Equality, the Disability Rights Commission, the Equal Opportunities Commission or a comparable body, on grounds of alleged unlawful discrimination?

Yes



No

If the answer to question A.2.8 is YES please provide details below and specify what steps you or your organisation have taken as a result (continue on an additional sheet if required):

A2.9. 
If you are not currently subject to UK employment law please supply details of how you or your organisation comply with equivalent legislation that is designed to eliminate discrimination and to promote equality of opportunity (continue on an additional sheet if required):

A.2.10. 
If you have an Equality Policy, have you supplied your equality policy with this completed questionnaire?

Yes



No

If you answered ‘No’ then explain why here:

A.2.11
How many people does your organisation employ (including: permanent and fixed full time and part time employees; and agency supplied workers)?  State here:

A.2.12. 
Are members of your staff with managerial responsibilities required

to receive equality training?

Yes



No

If you answered YES to question A.2.12, please provide details about the training here (continue on an additional sheet if required):

A.2.13.
Do you issue your written equality policy to all managers and supervisors concerned with recruitment, selection, remuneration, training and promotion?
Yes



No

A.2.14. 
Do you have procedures in place to protect your employees and service users from unlawful discrimination by your employees, service users or members of the public?
Yes



No

If you have answered YES please list the procedures below (continue on an additional sheet if required):

A.2.15 
Do you collect and analyse employee profile data, disaggregated by (please circle):

Gender


Ethnicity


Disability



A.2.16. 
Do you collect and analyse data on your key goods, facilities, works or service outcomes (e.g. numbers of people accessing service; customers’ satisfaction levels; customer complaints received, etc) disaggregated by (please circle):

Gender


Ethnicity


Disability


For firms who sub-contract

A.2.17. 
Do you require sub-contractors to demonstrate evidence of their equality policies and practices?

Yes



No

If you have answered YES, please provide details of what kind of evidence sub-contractors are required to submit (continue on additional sheet if required):

A.2.18. 
Please provide details here of any other information regarding your equality policies and practices that you wish to be considered.  This might include information on work you have done in previous or existing contracts, references, etc (continue on additional sheet if required):

A.3
Declaration
I enclose:

	Description
	(

	CRB Risk Assessment policy and procedure as in Question A 1.6.
	

	Declarations from all joint working organisations or consortium members as in A.1.7
	

	Completed Section A – Grant Application (Part One)
	

	Completed Section A – Grant Application (Part Two)
	

	(Please give the number of Section A (Part Two) documents being submitted in the box to your right)
	

	Completed Section B – Budgets
	

	Completed Project Summary for Disabled Young People’s Representative Group
	

	If you have them, please also include the following:
	

	Health and Safety Policy
	

	Child Protection Policy
	

	Equality Policy
	


1. I am authorised to make the application on behalf of the above organisation

2. I certify that the information in this application form, to the best of my knowledge, is correct

3. If the information in this application changes in any way, I will inform Stockport Short Breaks Project

4. If a grant is awarded from Stockport Short Breaks Project, it will be used only for the purpose given and according to any conditions specified

5. Our organisation understands that after payment of a grant, we will be expected to comply with Stockport Short Breaks Project referral and monitoring requirements, and to provide information on the progress of the project and proof of expenditure.

6. Our organisation gives permission for Stockport Short Breaks Project to contact our organisation by phone, post or e-mail with information about its activities and about funding opportunities.

Signed:






Date:

Print Name:
Position in organisation:

For Joint Working Arrangements and Consortiums:

I confirm that I am authorised to submit this application on behalf of the organisations listed in A1.7.
Signed:







Print Name:

Organisation:

Position in organisation:

Aiming High for Disabled Children





Stockport Children and Young


People’s Disability Partnership
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